
MILITARY HOUSING OFFICE 
Joint Base Pearl Harbor-Hickam 

Housing Brief 

NAME: ______________________________________________ __________________________________ RANK: ____________

LAST            FIRST                          M.I.

DOD ID#: __________________________________________ BRANCH OF SERVICE: ____________________________________

DUTY STATION:_____________________________________________________________________________________________

DUTY PHONE: ________________________________________CELLPHONE: __________________________________________

PERSONAL EMAIL ADDRESS: _________________________________________________________________________________

Please initial next to each item acknowledging understanding and receipt of the Military Housing Office Brief: 

_________ BASIC ALLOWANCE FOR HOUSING (BAH): The rent value for a PPV home is set at the BAH with dependent rate for 
Hawaii of the highest paygrade member of a household; this is regardless of what value BAH is actually received.  The exception is 
in PPV Market Rent Areas, where monthly rent specials are determined by the PPV Partner. If you receive an increase in your BAH 
during your lease period, the PPV partner will automatically begin deducting that amount regardless of lease terms.  

_________ ELIGIBILITY OF LOCAL MOVE: I understand that if I remove myself from the Navy or Air Force PPV Waitlist I am 
forfeiting my rights to receive a paid move onto base housing. Any questions regarding local moves should be directed to the 
Military Housing Office prior to the move taking place into PPV Housing. Accompanied members only. 

_________ LOCAL COMMUNITY HOUSING:  PPV is not your only opportunity for quality housing.  At any point during this visit or 
future visits we can help you with your home finding needs.  Assistance includes listings for community rentals from 
website, www.homes.mil, area orientation, school information, etc.  Personnel who seek rental accommodations in the civilian 
community are cautioned concerning the complexities of rental agreements.   It is recommended that prospective renters who do not 
understand the terms of a lease agreement seek the advice and opinion of their Legal Assistance Office. 

_________ HOUSEHOLD GOODS STORAGE IN TRANSIT (SIT):  Declining an offer of Housing will impact your HHGs SIT and 
cause you to incur out-of-pocket costs.  You MUST see JPPSO ASAP so they can explain the cost impact.  Their office is located at 
the Aloha Center in Room 106, phone number is 808-473-7760.        

_________ LOANER FURNITURE: Temporary loaner furniture is available for family residing in private market or PPV 
residence. Delivery of loaner furniture may be arranged by contacting Tunista at least 3 working day prior to requested delivery date 
at 808-448-0300.  

_________ LOANER CLOSET: Military and Family Support Center, located in Bld. 1105, 655 Vickers Ave., has a loan locker that 
will meet your needs until your house hold goods arrive. All you need is a copy of your orders and the basic loan closet items are 
available at no charge. Hours of operation are Mondays, Wednesdays and Fridays 0800-1530, closed from 1100-1200.  

_________ RENTAL RESOURCES: While the majority of listings are legitimate, please be aware that individuals do post property 
listings to scam potential renter/buyer. Unless you or someone you trust has physically seen a property do not send personal or 
financial information to a third party. Homes.mil is the official DOD rental listing website recommended for providing assistance 
with your housing search. 

SIGNATURE: ___________________________________________________________ DATE: _____________________________

http://www.cnic.navy.mil/PearlHarbor-Hickam/index.htm
donovan.n.scott1
Line



DD Form 1746, SEP 93 

APPLICATION FOR ASSIGNMENT TO HOUSING 
(Before completing form, read Privacy Act Statement and Instructions on reverse) 

Previous editions may be used. Adobe Professional 8.0 

1. TYPE SERVICE DESIRED (X one or both) 

a. MILITARY HOUSING b. HOUSING REFERRAL 

SECTION I - APPLICANT INFORMATION 
2. NAME OF SPONSOR  (Last, First, Middle Initial) 3. PAY GRADE 4. SSN 5. DOD COMPONENT

6. ADDRESS  (Street, City, State, Zip Code) 7. TELEPHONE NUMBER
a. HOME (Area Code) b. DUTY (DSN) 

8. STATUS OF APPLICANT (X one) 

a. MILITARY MEMBER 

b. MILITARY SPOUSE 

c. CIVILIAN 

d. FOREIGN NATIONAL 

9. MARITAL STATUS 10. I AM SEPARATED FROM MY DEPENDENTS (X one) 

a. VOLUNTARILY b. INVOLUNTARILY 

11. I REQUEST HOUSING FOR  (X one) 

a. SELF ONLY b. SELF AND DEPENDENTS 

12. INSTALLATION/ORGANIZATION TRANSFERRED FROM

13. INSTALLATION/ORGANIZATION TRANSFERRED TO

SECTION II - MILITARY CAREER INFORMATION (Civilians skip to Item 15.) 

14. DATES (Enter in YYMMDD order) MILITARY APPLICANT MILITARY SPOUSE 

a. EFFECTIVE RANK/RATE DATE 

b. ACTIVE DUTY SERVICE COMPUTATION 

c. TIME REMAINING ON ACTIVE DUTY 

d. EFFECTIVE CHANGE IN DUTY STATION 

e. REPORT DATE 

f. ESTIMATED FAMILY ARRIVAL DATE 

SECTION III - DEPENDENT DATA 
15. DEPENDENTS RESIDING WITH ME  (If more space is needed, continue on plain paper.) 

a. NAME (Last, First, Middle Initial) 
b. DATE OF BIRTH 

(YYMMDD) 
c. SEX d. RELATIONSHIP 

e. REMARKS (Handicap, health problems, expected additions to 
family, etc.) 

SECTION IV - HOUSING DATA 
16. COMMUNITY HOUSING DESIRED (X as applicable) 

a. PURCHASE HOUSE 

b. PURCHASE CONDOMINIUM 

c. PURCHASE MOBILE HOME 

d. RENT HOUSE 

e. RENT APARTMENT 

f. RENT MOBILE HOME 

g. RENT MOBILE HOME SPACE 

h. SHARE 

i. RENT ROOM 

j. ROOM AND BOARD 

k. SUBLET 

l. TRANSIENT 

17. AMENITIES DESIRED (X as applicable. Write number in d. and e.) 

a. FURNISHED 

b. UNFURNISHED 

c. AIR CONDITIONING 

d. NO. BEDROOMS 

e. NO. BATHS 

f. PETS (Allowed) 

g. OTHER (Explain) 

18. DATE HOUSING NEEDED
(YYMMDD) 

19. PRICE RANGE
(Community Housing) 

20. LOCATION PREFERENCE (Community Housing) 

21. REMARKS

22. SIGNATURE OF APPLICANT 23. DATE SUBMITTED
(YYMMDD) 

SECTION V - DISPOSITION (To be completed by the Housing Office.) 

24. MILITARY HOUSING
a. APPLICATION RECEIVED 

(YYMMDD and time) 
b. APPLICATION EFFECTIVE (YYMMDD) c. DD FORM 1747 PROVIDED 

(YYMMDD) 
d. HOUSING AVAILABILITY (Boxes 

indicated on DD Form 1747) 

e. APPLICANT PLACED ON WAITING LIST f. EFFECTIVE PLACEMENT (YYMMDD) g. BEDROOMS REQUIRED  h. DATE UNIT ASSIGNED (YYMMDD) 

SECTION VI - HOUSING REFERRAL CERTIFICATE 

On this date I have received a listing of the housing restrictions approved 
by the Installation Commander, and I will not reside in any property on the 
restricted list. I have been briefed on (1) the services provided by the 
Housing Office, (2) the DoD program on equal opportunity for military 
personnel in off-base housing, and (3) nondiscrimination based on physical 
or mental handicaps. 

In addition, if any facility refuses to rent or sell to me or I have 
reason to believe I am being discriminated against, I will promptly notify 
the Housing Office. 
25. SIGNATURE OF APPLICANT 26. DATE SIGNED

(YYMMDD) 

I I I 

I 

I I I 
I I I 

I I 



APPLICATION FOR ASSIGNMENT TO HOUSING 

PRIVACY ACT STATEMENT 
AUTHORITY: 5 USC 5911 & 5912. 
PRINCIPAL PURPOSE: To identify customer needs for assistance and housing requirements. 
ROUTINE USE: None. 
DISCLOSURE: Voluntary; however, failure to provide the requested information will result in our inability to assist you. 

GENERAL INSTRUCTIONS 

This form provides the Housing Office with information that will be used to provide you with military and/or community housing. All items not listed are 
self-explanatory. SECTION I (APPLICANT INFORMATION), SECTION II (MILITARY CAREER INFORMATION), SECTION III (DEPENDENT DATA), AND 
SECTION VI (HOUSING DATA) are to be completed by the applicant. Information on military spouses is now being requested for Basic Allowance for 
Quarters (BAQ) entitlement which must be included on your Military Pay Order that is forwarded to your respective financial center. 

1. TYPE SERVICE DESIRED 

Military Applicants: If temporary community housing is 
desired while awaiting military housing, mark both boxes in 
Item 1, and answer all questions. 

Civilian Applicants: Mark the box "Housing Referral" 
services in Item 1b, and answer all questions. 

SECTION I - APPLICANT INFORMATION 

5. DOD COMPONENT 

Army, Navy, Air Force, etc. 

6. ADDRESS 

Enter complete current address (street number and name, 
apartment number, city, state/country and the 9-digit ZIP code). 

12. 	INSTALLATION/ORGANIZATION TRANSFERRED 
FROM 

Enter the name of the installation you transferred from. 

13. INSTALLATION/ORGANIZATION TRANSFERRED TO 

Enter the name of the installation to which you are applying 
for housing. Include the name of the Organization/Department 
you will be assigned to. 

SECTION II - MILITARY CAREER INFORMATION 

14. DATES (Military Applications/Military Spouse Only) 

Enter dates in order of YYMMDD. (May 17, 1993, would 
be entered as 930517). 

a. Enter the date your current rate/rank was effective. 

b. Enter your active duty service computation date. 

c. Enter the time (in months) that you have remaining on active 
duty. 

d. Enter the effective date you were dropped from 
accountability at your previous duty station and gained on the 
rolls at your new duty station for record purposes. For overseas 
assignment, enter your date of departure from CONUS. 

e. Enter your official report date (from your PCS orders). 

f. Enter your estimated arrival date. 

SECTION III - DEPENDENT DATA 

15. DEPENDENTS RESIDING WITH ME

a. through d. List requested data for all authorized dependents
who will be residing with you. 

e. Provide the Housing Office with information regarding any
handicapped dependent or special family health problems that 
might influence your preference for a particular type of housing; 
i.e., single level vs. two story, ramps for wheelchairs, expected 
additions to family, etc. 

SECTION IV - HOUSING DATA 

16 - 21.  Self-explanatory. 

22. SIGNATURE 

The applicant must sign the DD Form 1746. 

23. DATE SUBMITTED 

Enter the date the application was submitted to the Housing 
Office. 

SECTION V - DISPOSITION (To be completed by the
Housing Office) 

24. MILITARY HOUSING 

a. Application Received.  Enter the year, month, day and 
time the application was received in the Housing Office. 

b. Application Effective.  Enter the date of change of duty 
station (Line 14d) or other date that will be the effective (control) 
date. 

c. DD Form 1747 Provided.  Enter the date that the DD 
Form 1747 was sent to the military applicant. 

d. Housing Availability.  Enter the item letter for the 
applicable box(es) marked under Item 4 of the DD Form 1747 
returned to the applicant. 

e. Applicant Placed on Waiting List.  Enter the identification 
of the assignment waiting list(s) to which the applicant is placed. 

f. Effective Placement.  The effective date and time of the 
applicant's placement on the list(s). 

g. Bedrooms Requirement.  Enter the number of bedrooms 
required, based on dependent data in Item 15. 

h. Date Unit Assigned.  Enter the date the unit was assigned. 

DD Form 1746, SEP 93 





Arrival Temporary Lodging Allowance (TLA) Brief 

Name: TLA Start Date: 
(Rank, Last, First) 

Email Address:  

Upon determination of authorization for initial entitlement to arrival TLA, an individual must 
conduct an aggressive search for off base housing for each 15-day period of TLA.  Member is 
responsible to come into the Military Housing Office (MHO) every 15 days to process TLA 
documents. Failure to do so will result in loss of authorized TLA.  In an effort to assure 
continued entitlement of TLA for incoming individuals, the following guidelines are provided: 

______ 1.   Each 15-day period of TLA, at least 10 suitable units must be viewed and placed on 
the Record of Housing Search form, which includes the requirements for adequate searches.   

______ 2.   I understand that waiting only for on-base housing is not considered an aggressive 
search.  I must provide the completed Record of Housing Search form or my TLA will not be 
continued. 

______ 3.   TLA will end the day prior to the lease start date. Government Loaner Furniture is 
available and should be utilized by the member if Household Goods have not yet arrived on 
island. TLA will not be extended if member chooses not to use the Loaner Furniture or if 
Household Goods delivery is delayed for personal reasons. 

______ 4.   If I elect to purchase a home, I must inform the MHO of my intent to do so upon 
arrival.  I understand that TLA must end at 60 days or the closing date, whichever comes first. If 
the closing date is after the 60 days, I must arrange for temporary lodging myself, TLA 
extensions are not authorized.   

______ 5.   If I accept on base housing or sign a lease agreement for off base housing with an 
availability date after 60 days, I must make every effort to find temporary lodging until the lease 
date.  Signing a rental lease with a start date after 60 days of TLA is not a justifiable reason for 
an extension.   

Statement of Acknowledgement 

I certify that I have been thoroughly briefed on my responsibilities to conduct an 
aggressive diligent search for housing.  I have been given a copy of the definitions of an 
adequate search and will comply.  I understand that submitting a housing search record that is 
determined to be inadequate may result in the termination of my TLA entitlements.  

Service Member’s Signature Date 

MHO Counselor’s Signature Date 



MILITARY HOUSING OFFICE 
Joint Base Pearl Harbor-Hickam 

Incoming TLA Checklist 

The following hard copy documentation will be provided by the incoming member upon 
submitting for TLA: 

� Orders and any amendments 
� Flight itinerary for member and any command sponsored dependents 
� Certificate of Non-Availability (CNA) from Navy Lodge or NGIS (if staying in a 

non-government hotel) 
� Itemized zero balance receipt (must show each day and rate)* 
� Housing Search Sheet - completed and signed by member (if no home was 

secured)* 
� Housing Offer Letter from a Military Privatized Housing Office (Army IPC, Navy 

OMC, AF Hickam Communities, Marine Corps Housing) a signed rental lease 
from off-base housing, or a Home Purchase Agreement 

*Member is required to provide these documents to MHO at for every 15 day increment. 
Please note: If the documents are incomplete or inadequate, MHO will not accept the

documents from the member.  Member will need to return to MHO with hardcopy 
documents on hand. 

Service Member Name: _______________________________ Rank: ______________ 

Arrival Date:  ______________________________ 

Please schedule your return appointment on or around: ________________________ 

If you have any questions or concerns please contact the Military Housing Office at:  

Address: 200 Kokomalei Street, Bldg 6500 

Email: jbphh_mho@us.navy.mil 

Phone: 808-312-0199 or 808-590-1402 

I acknowledge and will submit my TLA documents as stated above.  I understand that 
failure to do so may make me ineligible or delay the processing for me to receive TLA. 

SIGNATURE: ________________________________________ DATE: ____________ 

http://www.cnic.navy.mil/PearlHarbor-Hickam/index.htm
mailto:jbphh_mho.fct@navy.mil


RECORD OF HOUSING SEARCH

TLA INCREMENT:

TLA PERIOD: START DATE: END/RETURN DATE:

LISTINGS PROVIDED THRU REALTORS, WEBSITES & NEWSPAPER ADS
NO. DATE PHONE NO. RENT OR PURCHASE AMT.

1

2

3

4

5

6

7

8

9

10

MHO APPROVAL SIGNATURE DATE

Purpose: To maintain continued eligibility for TLA, every effort must be made to obtain permanent housing. You are required to 
aggressively search and record your housing search progress in the space provided below, a minimum of 10 each period.   This form is 
required to support each increment of TLA reviewed. Reason for unsuitability must be justified, contact MHO if you have quesitons at 
808-448-0856.

I certify that the information given above is true and correct to the best of my knowledge, and I have in good faith been conducting a diligent housing 
search. 

ADDRESS: 
# Street Name, Apt #, City, ZIP Code REASON FOR UNSUITABILITY

MEMBER'S SIGNATURE DATE

REPORT DATE TO COMMAND:

**Return within 2 business days.

DoDID:LAST NAME, FIRST, MI RANK/RATE

COMMENTS:



ADDITIONAL SOURCES OF RENTALS/SALES 

OFFICIAL DOD RENTAL LISTING WEBSITE    https://www.homes.mil

AHRN  http://ahrn.com 

Craigslist  http://honolulu.craigslist.org 

Hawaii Rental Ads  www.hawaiirentalads.com 

Hawaiian Humane Society (pet friendly rentals) http://hawaiianhumane.org/petsinhousing 

Honolulu Board of Realtors       http://www.hicentral.com 

Honolulu Star Advertiser Newspaper   http://www.hawaiisclassifieds.com 

Military by Owner   http://www.militarybyowner.com 

Penny Saver    http://www.pennysaverhawaii.com 

Rent    http://www.rent.com 

Rentals Illustrated   http://www.rentalsillustrated.com 

Rental Search Hawaii    http://www.rentalsearchhawaii.com 

Sarges List    http://www.sargeslist.com 

Trulia    http://www.trulia.com 

Vacation Rentals by Owner    http://www.vrbo.com 

Zillow    http://www.zillow.com 

NOTE: 

While the majority of listings are legitimate, please be aware that individuals do post property 
listings to scam potential renters/buyers.  Remember if it is to good too be true it probably is.  
Unless you or someone you trust has physically seen a property do not send personal or 
financial information to a third party.   Always deal locally and in person.   Do not wire funds via 
Western Union, MoneyGram or any other wire service.   

Contact the Military Housing Office at 808-312-0199 or 808-590-1402 if you suspect a scam. 

REVISED 27 May 2022

https://www.ahrn.com/
http://honolulu.craigslist.org/
http://www.hawaiirentalads.com/
http://hawaiianhumane.org/petsinhousing
http://www.hicentral.com/
http://www.hawaiisclassifieds.com/
http://www.militarybyowner.com/
http://www.pennysaverhawaii.com/
http://www.rent.com/
http://www.rentalsillustrated.com/
http://www.rentalsearchhawaii.com/
http://www.sargeslist.com/
http://www.trulia.com/
http://www.vrbo.com/
http://www.zillow.com/


BASIC ALLOWANCE FOR HOUSING 

*Information current as of  8/2018
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Basic Allowance for Housing (BAH) is a U.S.-based allowance that provides 
uniformed Service members equitable housing compensation based on 
housing costs in local housing markets when government quarters are not 
provided. A Service member stationed overseas, who does not have 
government housing available, is eligible for Overseas Housing Allowance 
(OHA). Approximately $21billion is paid to approximately 1 million 
members.   

Overview 

BAH rates are based on local area rental market data and vary by 
geographic duty station, pay grade and dependency status.  The cost of 
utilities is also considered.   

BAH is based only on rental properties, not homeownership costs like 
mortgage payments and property taxes.  

BAH also includes rate protection.  This means, if a member’s  current 
BAH rate is less than the previous year, the member receives at least the 
same amount of BAH as the previous year, provided that the member’s 
duty location, rank and dependency status stays the same. If BAH rates go 
up, the member will receive the higher BAH rate as long as eligibility is 
uninterrupted. This  ensures that members who have made long-term 
commitments in the form of a lease or contract are not penalized if the 
area's housing costs decrease. 

Rates 

Visit the DTMO website for 
 more information: 

 BAH Calculator

 Frequently Asked Questions

 BAH Service Representatives

 BAH Rates

 BAH Video

BAH enables Service members to live off-base comparably to their civilian 
counterparts.  It is not designed  to cover all housing costs for all 
members.  Some members may have out-of-pocket expenses, because 
rates are based on the median cost of rent. A member’s actual expenses 
may be higher or lower based on a member’s actual choice of housing and 
where they live.  

Because members are free to make housing choices that best suit their 
needs, a member may choose to use all their housing allowance to rent 
more expensive housing close to the duty station, or have a longer 
commute for either a larger or less expensive house in an outlying area. 

Housing 

Learn more at: www.defensetravel.dod.mil/site/bah.cfm 





NEED FURNITURE?

510 KUNTZ AVENUE BLDG. 1722 HICKAM FIELD HONOLULU, HI 96818
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